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Dear (name)

We have made several attempts to contact you to ensure that your child is continuing to benefit
from the learning opportunities we have provided and to ensure that they remain safe and well. We
apologise if there are circumstances that are causing difficulties and would like to hear from you if
that is the case.

Therefore, we would urge you to contact the school as we are becoming increasingly concerned that
following these attempts we have not been able to make contact with you. Can you please email the
school office at office@cannonlane.harrow.sch.uk to provide current contact numbers so that we
can talk to you and then | will then give you a call.

Please contact us by (date/time) so that we can be assured that all is well.

If we do not hear from you by this date we will feel compelled to contact Children’s Services and
request that they contact you to satisfy us as to your children’s welfare.

Best wishes,


mailto:office@cannonlane.harrow.sch.uk

(name of sender)



